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—> 2) Click here to add an internship

CESM MIM Japan 02-05 | 2018-04-30 Pending Wiewr
Company

Madify
CEMS France 2012-06-03 | 2018-07-28 |Confirmed on Wiew
Global Offica 2019-08-27

15:46:38 by
firstname Pm

CEMS Test France 2018-07-01 | 2018-00-15 | Malidated on iew
Company 2018-08-27
15:44:18

In case you have questions, please contact your home school CEMS Programme
Manager:
FirstHame LastMame (website{@cems.org)

—> Student can see a list of his/her internships
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Student Private Zone

International Internship
(new)
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Important notes are listed here.

- Starting date and ending date of the <+
internship

- Supervisor of the internship
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in oace you heve quastione, mhsace pondaot your homs cohool CEME Programme:
Manager:
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Add

— 1) Fill all the fields

genuine information.

> 2) Click on the “Add” button

Student needs to agree that they are providing the
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International Internship

(new) 1) The internship has been added and waiting to

be confirm by the manager.

Student can view the detail information about his/her own internship.

Possibility to modify the internship when the status is

GESMMIM | Japan | 20180205 | 2018-04-30 View “pending”. After “confirmed”, the student won’t be able to
ompany .
uedity == modify. If needed, the student needs to contact the

CEMS France 2019-08-03 | 2018-07-29 | Confirmed on Wiew manager_
Global Office 2018-08-2T7

"15:45:53 by . ] )

Selanz T » 2) The internship has been confirmed by the
CEMS Test | FrEnce | 20TS0T-0T | 2078-08-15 | uendmed on || iew manager. Next step will be an evaluation.
Company 2018-08-27

15:44:18

Manager:

In case you have questions, please contact your home school CEMS Programme
FirstHame LastMame (website{@cems.org)

3) The internship has been evaluated. By clicking here,
student can check his/her evaluation result.



Student Private Zone
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When the student click on “modify”, the numbers
of weeks of the internship is displayed.
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For Company Supervisor



Message sent to the Supervisor

[CEMS-MIM] CEMS internship evaluation

1 massage

CEMS =cems{@icems.org= Tue, Aug 27, 2019 at 2:30 PM

Reply-To: cemsi@cems.ang
To: kyoko.yamashita@cems.org

Dear Kyoko,

You are recaiving this message as a company supernvisor to cur CEMS student, FirstMamebocar bocar who is
undertaking an intemship al your company as parl of the graduation requirement for the CEMS Master's in
Management Programma.

The internship is soon coming bo ils end, we are pleased o invite you lo provide feedback on our student’s work
performance. The Internship Evaluation is an intagral part of the graduation requirements and will take 3-5 minutes to
fill it in. Thank you for following the instructions below.

This evaluation will be kept confidential and will only be shared with the student (except for Questicns 20 to 022) and If the SuperVISor Changedl he/She WI” ContaCt Manager The manager can
the CEMS Managers of the shudent's home school modify the contact information of the supervisor and re-send the message.
gny;mmjr:ighu:ggiizrf::i:;.hr this student, please inform the CEMS Programme Manager so that we can gelinto (CIICk “Manua”y Send the Survey tO the su pe rvisor” tO re_send the

FirstMamea LastName (websila@cems.org) message)

Please provide your feedback via our CEMS Online Evaluation Form in relation to the student’s performance.
{Recommended)

hitps:ipprbo.cems orglapi’studentiinternship_survey php?key=238code=0368-REg9jaMWTFXIBpYLUMTTg

Pleasa be awara that all the information registerad will be lost if you quit the browser without clicking on the validation 3 p 0SSl b I I Itl es for th e su p ervisor to eval u ate th e Stu d ent .
butten. The information won't be saved in the middle of the survey, and cannot be modified after validation.

——
CEMS studant evaiuation, Only ofically $ned dscament fcued by th Sompany & accepted 10 carify he inernahip 1) Use the CEMS online evaluation form
hilps:/ipprbo.cems_orglapi'stiudentiinternship_surveycp.php¥key=23&code=2368-RBg9j9MWTFXIBpYU4TTg 2) U pload an OfﬂClaI evaluation document from the com pany
If our student did not begin or complete the imemship at your company thank you for providing us with the reason. 3) The Student dldn’t begln or com plete the Intel‘nShIp, please prOVIde the

hilps:/ipprbo. cems_org/api'siudentiintarnship_surveyno php?key=238code=0368-ROg9BMWTFXIBpY U4TTg

Thank you fior your cooperation. reason

We look forward to hearing from you soon.



Su erV| SOr Eval u atl on CEMS Internship Evaluation Form

aluation form will be shared with your CEMS intern. (except for questions 20 o 22} .

1) CEMS Online Form [

Crganizational and Professional Competences

1. Cammunication skills finclude pre: o skill (written, aral}]: @ Beyond expectations © Goad @ Belaw expectations @ Mot App
@ Beyond exps ne @ Goad © Below expactations @ Mot App
@ Beyond expe ns @ Goad @ Belaw expeciations @ Not App
@ Beyond expec ns @ Good @ Below expectations @ Mot App!
. Autonomy: @ Beyond expectations @ 1d @ Below expectations @ Not App
G, Bles - @ Beyond expectations @ d @ Below expectations © Mot App
7. Cre ty / aptitude for innovation: @ Beyond expactations @ d @ Below expactations © Not App
B. Motivatian / result ocrientatian @ Beyond expectations @ id @ Below expectations @ Not App

8. Computer and digital expertise @ Beyond expactations @ d @ Below expactations © Not App

Intellectual Competences
10, Thearetical knawledge @ Beyond expectations @ d @ Below expectations @ Not Applicable

1. Abdity to analyze. learn, reflect @ Beyond expactations @ d @ Below expactations @ Mot Applicable

Intercultural Skills
12, Cultural awarensss

13, Adapt to Iocal culture

Interpersonal Competences

dness ¢ flaxibility:

15. Team working ability: @ Beyond evpec

6. Custamer oriented ability: = Heyono expec nz @ Good @ Below expecta

Question 1 to 18 are mandatory. 17 Leadership potentia © Beyond epectaions © Good © Slowexpcoton: 9
Questlon 19 to 22 are VOI untary_ 18. Eager ta learm from others @ Beyond expectations @ d @ Below expectations @

19. Please provide some further comments an the performance of your CEME intern.

Ervter yauwr camments here.

0. Wauld you be interested in employing this CEMS student?:  © Yes @ Mo @ We have already hired him/her

O When the supervisor submit
the evaluation, the internship
of the student is validated.

Wi you e 2 heas ram CEMES inthe tue?: - © Ve © N © We have sbeacy reiteres Once the supervisor submit
the form, the evaluation is
non-modifiable.




Supervisor Evaluation
2) Upload Official Document

CEMS Internship Evaluation Form

* This evaluation form will be shared with your CEMS intern.

You are evaluating FirstNamebocar bocar from X-tra curricular

Upload your document Choose file No file chosen

Your comment

Enter your comments here

o

The supervisor can choose to upload a document
and put some comments.

When the supervisor submit the form, the
internship of the student is validated.



Supervisor Evaluation

3) Student did not begin or complete the internship

CEMS Internship Evaluation Form

* This evaluation form will be shared with your CEMS intern.

You are evaluating FirstNamebocar bocar from X-tra curricular

Please provide us the reason why this student did not join the internship

Enter your comments here.

v

The supervisor can notify the manager that the
student didn’t attend the internship.

When the supervisor submit this form, the status
will be kept as “Confirmed” not “Validated”.
Manager needs to contact directly the student to
discuss to solve the issue.
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After the Evaluation



Result is Available
(With Student and Manager)

The student automatically receives an email to notify that the supervisor evaluated the student. The manager is in
CC and the evaluation result is visible in the private zone of the student and the manager.

CEMS

[CEMS-MIM] CEMS internship evaluation

To: student-internship@cems.org, Cc¢: pm-internship@cems.org <CEMS.org >
Reply-To: cems@cems.org

Dear FirstNamebocar bocar ,

This is to let you know that your company supervisor has completed your internship evaluation.
It is now available in your Student Private Zone.
In case you have questions, please contact your home school CEMS Programme Manager.

firstname Pm (pm-internship@cems.org)
PM Programme Manager (website@cems.org)



Student Private Zone
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CEMS COMMUNITY , . - a*
o, International Internship
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FAFTHNERS

ACADEMIC MEMBERS &

FACULTY
Add an internship

VIEW MY PROFILE
Edit My Profile

STUDENT ZONE

CESM MIN Japan 02-05 | 2015-04-30 Pending Wiew
Internaticnal Intermship (new) Company
Mty Curriculum Vitas (CEMS Madify
CEMS Carser Center CEMS France 2012-06-03 | 2018-07-28 Confirmed on Miew
Siudent Fes Global Office 2018-08-2T7

15:45:38 by

Block Seminars Fegistration ~
firstname Pm

Carear Forum Registraiion » Student can view the result of the evaluation by
Annual Events Registration CEMS Test France 2019-07-01 | 2018-09-15 | Walidated on Wiewr . . .
CEMS Club Awards Company 2018-08-27 clicking on the link.
Certificate control 15:44:19
Saudent Library
My Progress In case you have questions, please contact your home school CEMS Programme
Manager:

Tests for Businass - . .
Commuanicasion FirstHame LastMame (website@cems.org)




Student Private Zone
CEMS Internship Evaluation Form

s evaluation form will be shared with your CEMS intern. It shows the fo||owing information.

FirstNamebocar bocar from X-tra curricular _ Name Of the Student
test test - France (from 01/09/2019 to 01/10/2019)

Evaluated on 2019-08-27 14:54:45 B Name of the school
- Name of company
Organizational and Professional Competences - Period of the internShip
1. Communication skills [include presentation skill (written, oral)]: - Date of the evaluat|0n

2. Adaptation to company culture:

3. Problem solving:

4. Putting initiatives into practice:

5. Autonomy:

6. Responsibility:

7. Creativity / aptitude for innovation:
8. Motivation / result orientation:

9. Computer and digital expertise:

Intellectual Competences

10. Theoretical knowledge:

11. Ability to analyze, learn, reflect: - StUdent can Only VieW the Survey reSUIt
from question 1 to 19.

Intercultural Skills

12. Cultural awareness:
13. Adapt to local culture:

Interpersonal Competences

14. Open-mindedness / flexibility:
15. Team working ability:

16. Customer oriented ability:

17. Leadership potential:

18. Eager to learn from others:

19. Please provide some further comments on the performance of your CEMS intern.

() CEMS



Result is Available with Supervisor

Thank you for providing us with your evaluation. This evaluation result will be shared with the CEMS student.
You are also able to review this evaluation result at this{link.

In case you have questions, please contact the CEMS mangger at the student's home school.

FirstName LastName (website@cems.org)

A 4

When the supervisor submitted the evaluation
form or uploaded the official document, he/she
will be redirected to this Thank You Message with
the link to the survey result.

(The survey result will be the same one as
Manager can see.)



